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HSSREC CHECKLIST FOR AMENDMENTS TO APPROVED STUDIES
Checklist for attachments for an amendment to a study:
	Document
	Tick if attached
	Comment

	1
	Cover letter that indicates the title, researcher(s), the nature of the amendment and what has been changed within the various attached documents (NB highlighted).
	
	

	2
	The updated ethics application form.
	
	

	3
	Amended project proposal (as approved by the Scientific Committee) with highlighted changes.
	
	

	If applicable:

	4
	Scientific Committee’s signed letter of approval of the project.
	
	

	5
	Scientific Committee’s signed letter of approval for the project amendment.
	
	

	6
	Any new/amended monitoring sheets.
	
	

	7
	Narrative CVs of all new members of the project team (not included in the original application).
	
	

	8
	Proof of ethics training for all new members during the last 3 years.
	
	

	9
	Project head’s and professional supervisor declaration forms (as applicable to the amendment).
	
	

	10
	Other new permission letters, informed consent, permits and contracts as received from relevant governing bodies, collaborators, sponsors or owners.
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